NOTICE

Date:  ____/____/____











To:

Dear ______________________________________ 









As of ____/____/____ we have not received payment from you for the following charges.
DATE
DESCRIPTION
AMOUNT
LATE FEE AMOUNT
CHARGES + LATE FEES





































Total past due:

New Charges:

You must make full payment of this amount (         Total now due:








Tuition payments are due every two weeks prior to services rendered. Our policies state that if you are late with your tuition that a $10.00 late fee will be assessed and added to your tuition for everyday late. 

Please check your records; if you have already sent payment, disregard this notice and accept our thanks. If you have overlooked your payment, please send the amount due promptly to:

(NO PERSONAL CHECKS-Only Money Orders Accepted)

Business name
Attention:  your name

Address

Address, Zip code

Sincerely,
Name

Owner

